The business of successfully running a Body Corporate, keeping records, chairing meetings etc.,

can be complex, particularly when there are a large number of units within a group.
Choosing to appoint a Professional Manager will create

an efficient, stress free operation.

2 THE FACTS

What is a Body Corporate and
who needs one?

All subdivisions under.the Unit
Titles Act 1972 require a Body
Corporate. The Unit Titles Act
is the legislation governing
apartments, flats, townhouses
and other building
developments where owners
hold a‘unit title’

A Body Corporate is a collective of all the owners of a unit title
development. Owners elect their own committee.

A Body Corporate is usually established by the developer on
depositing a unit plan to the District Land Registrar. Body
Corporate provisions mustbe in place in order to settle sales
in residential developments.Once individual units are sold the
new owners automatically become part of the Body Corporate.

What does a Body Corporate do?

The Body Corporate manages and makes decisions, in
accordance with the Body Corporate rules, about the building
and, in particular, common property such as foyers, lifts and
driveways.

More specifically:

« Ensures all buildings and common areas are
appropriately insured.

* Maintains common areas.

* Maintains a sinking fund sufficient to meet its financial
obligations, this fund is financed through levying
owners in proportion to their Unit Entitlement.

 Carries out functions detailed in the rules and
as required by law. d |

1" OUR SERVICES

~ ' Administration

+ Maintain _records and make
these available for inspection.

+ Convene AGMs and attend
Committee meetings if
requested by owners.

+ Prepare and distribute Minutes

; of AGMs.

+ Implement decisions of the Body Corporate and its Committee.

» Answer communications and correspondence.

Financial

* Open, maintain and operate a separate bank account
for administration and sinking fund.

+ Calculate, prepare, and distribute invoices for collection of
levies and any arrears.

- Prepare and make available annual financial statements
and reports.

* Prepare draft budgets.

* Process and pay accounts.

+ Operate sinking fund for future maintenance.

Insurance
+ Arrange annual insurance valuations and quotations.
+ Pay insurance premiums and lodge any claims.

Maintenance

+ Provide ongoing

+ Request quotes and

+ Manage and negotiate

maintenance plans.
Obtain independent
advice regarding future
maintenance so
appropriate savings can be
accumulated in the
sinking fund.

arrange maintenance
work with independent
contractors.

new and existing service
contracts.

Carry out regular
inspections and arrange
the maintenance of common
areas and facilities such as
lifts, fire safety systems and
gardens.

Ensure all buildings are
maintained to a very high
standard.

!

1\







